
簡報概論
An Introduction to 

PowerPoint 
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動機
•• 為何要學簡報？

•• 歷屆學長姐範例 

課程規劃

•• 簡報要素



1.為什麼要學簡報
 Why should we learn how to 

use PowerPoint?

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InAzIiwiY29udGVudEluc3RhbmNlSWQiOiIxWWZQWmRNcGZfVGY3b1FjQmVWRWlaSzZRS0NMN0otazBWYWU5VXRQRVo5TS80ZDIyYzM5MC05ZTMyLTQ1ZDctOTBjYS02NDBmYTlhYjc1YjgifQ==pearId=magic-pear-metadata-identifier


她是誰?

.
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2. 曾演出多部著名電影:

    Lalaland (樂來樂愛你) 

    The Help (姊妹)

    Spider man (蜘蛛人)

 1. 2017年榮獲奧斯卡
     最佳女主角

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoibXVsdGlwbGVDaG9pY2UiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbIkVtbWEgU3RvbmUgKCDoib7nkarlj7LmnbEpIiwiTmljb2xlIE1hcnkgS2lkbWFuKOWmruWPr8K35Z+65auaKSIsIlNjYXJsZXR0IEluZ3JpZCBKb2hhbnNzb24o5Y+y5ZiJ6JW+wrfoi7HmoLzpupfCt+WWrOmfk+ajrikiXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLW11bHRpcGxlQ2hvaWNlIiwic2xpZGVJZCI6InA0IiwiY29udGVudEluc3RhbmNlSWQiOiIxWWZQWmRNcGZfVGY3b1FjQmVWRWlaSzZRS0NMN0otazBWYWU5VXRQRVo5TS8yNGQyYWZiNS0yM2Y4LTQ1NDEtODgwYS0yZjNhMmEyNWRhODUifQ==pearId=magic-pear-metadata-identifier


 Emma Stone 
    做了什麼事呢？
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 What did Emma Stone do? 

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InA1IiwiY29udGVudEluc3RhbmNlSWQiOiIxWWZQWmRNcGZfVGY3b1FjQmVWRWlaSzZRS0NMN0otazBWYWU5VXRQRVo5TS9jZmI3ZWY2ZC0zMzRjLTQ3NTQtOTcyMS1iNGU1NTY5Yjg3MDcifQ==pearId=magic-pear-metadata-identifier


“Project Hollywood ”(好萊塢計劃)

.
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根據Time(時代雜誌)，Emma 做了簡報

，名為： 《好萊塢計劃》

時代雜誌原文
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舉出這幾張簡報的特點？(3點)

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InA3IiwiY29udGVudEluc3RhbmNlSWQiOiIxWWZQWmRNcGZfVGY3b1FjQmVWRWlaSzZRS0NMN0otazBWYWU5VXRQRVo5TS80OWUyMzVjNS04YzdiLTQzZTQtYTlkMy02NDk5ZGM0NmM5N2YifQ==pearId=magic-pear-metadata-identifier
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做簡報的好處是什麼？

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InA3IiwiY29udGVudEluc3RhbmNlSWQiOiIxWWZQWmRNcGZfVGY3b1FjQmVWRWlaSzZRS0NMN0otazBWYWU5VXRQRVo5TS80OWUyMzVjNS04YzdiLTQzZTQtYTlkMy02NDk5ZGM0NmM5N2YifQ==pearId=magic-pear-metadata-identifier


2.歷年學長姐的範例

 Good examples and Bad examples.



比較 2-1
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比較2-1



比較 2 - 2
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比較2-2



比較 2 - 3
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比較2-3
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比較 2 - 4
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比較2-4
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這兩張簡報哪一個好?為什麼?
A B

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InAyOSIsImNvbnRlbnRJbnN0YW5jZUlkIjoiMVlmUFpkTXBmX1RmN29RY0JlVkVpWks2UUtDTDdKLWswVmFlOVV0UEVaOU0vNzA4MWVjMWEtMzYwOS00NjYzLWJkMGUtMWUwYTJmYWRkNDQzIn0=pearId=magic-pear-metadata-identifier


比較 2 - 5
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比較2-5
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比較 2 - 6
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比較2- 6
這兩張簡報哪一個好?為什麼?

A B

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InAzNyIsImNvbnRlbnRJbnN0YW5jZUlkIjoiMVlmUFpkTXBmX1RmN29RY0JlVkVpWks2UUtDTDdKLWswVmFlOVV0UEVaOU0vNmRiNDY2MmEtMDdlNC00Mzg3LThiNTEtODEwZmRkNDBmNmQ2In0=pearId=magic-pear-metadata-identifier


比較 2 - 7
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鄉土劇比較



比較2-7
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兩張表格不同的地方是什麼?
A B

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InA0MSIsImNvbnRlbnRJbnN0YW5jZUlkIjoiMVlmUFpkTXBmX1RmN29RY0JlVkVpWks2UUtDTDdKLWswVmFlOVV0UEVaOU0vMWNjYjE2NzgtNDAyNy00MmFmLWIzMjItODZjYzExZTI4NmM0In0=pearId=magic-pear-metadata-identifier


比較 2 - 8
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成為正式中間商
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比較 2-8
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成為正式中間商

B圖比A圖更強調什麼?
A B

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6InA0NSIsImNvbnRlbnRJbnN0YW5jZUlkIjoiMVlmUFpkTXBmX1RmN29RY0JlVkVpWks2UUtDTDdKLWswVmFlOVV0UEVaOU0vZTU0MDE1MjUtOTg2Ny00M2JhLTg4YWEtMGQ4NDAxYzU5NTczIn0=pearId=magic-pear-metadata-identifier


比較 2 - 9
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比較 2-9
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3. 簡報要素

 Elements of a good PowerPoint.



完美簡報
須具備哪三個元素?

52

http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZnJlZVJlc3BvbnNlLXRleHQiLCJkcmFnZ2FibGVzIjpbeyJpZCI6ImRyYWdnYWJsZTAiLCJ0eXBlIjoiaWNvbiIsImljb24iOnsiaWQiOiJkZWZhdWx0LWNpcmNsZSJ9LCJjb2xvciI6IiNENTFEMjgifV0sImRyYWdnYWJsZVNpemUiOjEyLjU1LCJlbWJlZGRhYmxlVXJsIjoiaHR0cHM6Ly8iLCJhbnN3ZXJzIjpbXX0=pearId=magic-pear-shape-identifier
http://dontchangethislink.peardeckmagic.zone?eyJ0eXBlIjoiZ29vZ2xlLXNsaWRlcy1hZGRvbi1yZXNwb25zZS1mb290ZXIiLCJsYXN0RWRpdGVkQnkiOiIxMDY5Mzg3Mjc4NzYwMjE2Mjk4ODEiLCJwcmVzZW50YXRpb25JZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNIiwiY29udGVudElkIjoiY3VzdG9tLXJlc3BvbnNlLWZyZWVSZXNwb25zZS10ZXh0Iiwic2xpZGVJZCI6ImdlZWE3MDhkYmJjXzBfMjQiLCJjb250ZW50SW5zdGFuY2VJZCI6IjFZZlBaZE1wZl9UZjdvUWNCZVZFaVpLNlFLQ0w3Si1rMFZhZTlVdFBFWjlNLzlmNWQ4YjYxLWYxYmUtNDQ2NS1iNTVjLWUyMTIyNDM3MTlkNiJ9pearId=magic-pear-metadata-identifier


簡報三要素

53

文字

圖表圖片

完美
簡報



簡報設計要點
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1.  文字選擇

•• 文字腳本原則

 2. 文字搭配圖像

•• 版面配置與設計



Thanks
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